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3ATBEPJIKEHO

pimenHs [leueHiuHCbKOT
ceyiuHol pagu OTT

Bix 13.01.2016 p. No 57-4/2016

Pernament
LEHTPY Ha/laHHsA a/IMiHICTPaTUBHUX NOCAYT [leyeHDXMHCHKOI cetMuHoi paiu

06’eiHaHOI TepUTOPiaNIbHOT rpoMaan

3arajabHi N0J10KeHHs

l.PernamenT ueHTpy HagaHHs aJIMIHICTPaTHBHUX nocnyr(aam —pEerjamMeHT)
BH3HAYa€ MOPAZIOK OpraHizauii poGoTH LEHTPY HAJAHHS a/MiHICTPATHBHUX TOCIYT
Ileyenbkuncekoi cenmuunoi  pamu  OTL  (mami — Llentp), mnopsjiok aiit
aJIMIHICTPAaTOPiB LIEHTPY Ta X B3aeMOii i3 cy6’eKTaMu HamaHHs aJIMIHICTPATUBHUX
MOCTYT.

2. llentp Ta cy6’eKTH HafaHHs aAMiHiCTPATHBHUX MOCIYT Yy CBOii JisnbHOCTI
KepyrOThCs 3akoHamu Ykpainu «[Ipo agMiHiCTpaTHBHI MOCIYrH», BMUMOTaMM 10
MATOTOBKM TEXHOJIOTIYHOI KapTKH aJMiHiCTpaTHBHOI MOCIIYTH, 3aTBep/KeHHMIH
Kabinetom MinicTpiB VkpaiHu, iHIIMMH HOpMaTHBHO- NPaBOBUMU ~aKTaMH, IO
PEryIaMeHTYIOTh HallaHHH aIIMIHICTPaTUBHUX IOCIIYT.

3.¥ IH)OMy Pernamenti TepMiHM BXHBalOTLCS y 3HAUYEHH] BCTaHOBJIEHOMY
3akoHOM Ykpainu «IIpo aJMiHiCTpaTUBHI TOCTYTHY.

4, HaﬂaHHF{ a,[lMlHICTpaTI/IBHPIX nocjiyr y HeHTpl 3M1HCHIOETHCS Bl,[[I'[OBlIlHO H0
HpHHHHHlB

-BEPXOBEHCTBA IPABa, y TOMY YHCIIi 3aKOHHOCTI Ta IOPUIMYHOI BU3HAYCHOCTI;
-plBHOCTl nepeJ 3aKOHOM;

-BIZIKPUTOCTI Ta MPO30POCTI;

-OMEPATUBHOCTI Ta CBOEYACHOCTI;

~[IOCTYMHOCTI iH(pOpMalii Npo HafaHHS aaMiHiCTPATHBHUX MOCIYT;,

-3aXMIIEHOCTI ePCOHAILHHX JaHHUX;

-palioHanbHOT  MiHiMizauii  KiTbKOCT JIOKYMEHTIB Ta MpPOLEAYPHUX i, 110
BHUMAararoTbCst JUIsl OTPUMAHHS aJMiHICTPaTHBHUX mocyyr;

-HEYTIePEe/IPKEHOCTI Ta CIIpaBeJIMBOCTI,

~JIOCTYIHOCTI Ta 3pYYHOCTI JUIs Cy0’€KTIiB 3BEpPHEHHS.

S.I'padik poGoru LIeHpr BCTaHOBJIIOETBCSL 3rifiHO 3akony Ykpainu "Tlpo
aZAMIHICTPaTHBHI MOCIYrH" Ta YHHHOTO 3aKOHOIABCTRA.



Bumoru no posmimenust ingopmanii

6. Y npumimenns LlenTtpy Ha iHQOpMaLiiiHMX CcTeHAAX PO3MILLYETHCs
1H(opMaLlis npo: ‘

-rpadix pobotu LlenTpy (aHi po6oTH Ha NPUHOMHI FOAMHM);

-nepestiK aAMiHICTPaTUBHUX MOCIYT , SIKI HajjaloThes yepes LienTp;

-iHopManiiiHi KapTKM aJMIHICTPATMBHMX TIOCHYTI, $KI HaJaloThCs depes
Llentp; | |

-01aHKH 3asiB U1 3BEPHEHHS 3a aIMiHICTPATUBHUMU MOCIyraMu Ta 3pa3ku 1X
3al0BHEHHS,

-HOMepH J0BiAKOBHX TenedoHiB LleHTpy ;

-0aHKIBCBHKI PEKBI3HTH JUIsl OIJIATH IJIATHUX aIMIHICTPATHBHUX MOCIIYT

-MIOPSAJIOK  OCKAap KeHHsl pPe3y/lbTaTiB HaJaHHS aJMIHICTPATHBHHMX IIOCIYT,
orpumaHux 4epe3 LleHTp, a Takox pimeHb, Jid Ta Oe3isUIBHICTL MpPaIiBHUKIB
Lentpy; '

-Npi3BUILE, IM's, 10 OarbkoBi KepiBHUKa LleHTpy, HOMep ioro/ii Tenedony,
ajipecy eJeKTPOHHOT MOLITH.

7.V pasi BHeCeHHs 3MiH JI0 3aKOHO/IABCTBA LIOJ0 HAJAHHSA aJMiHICTPATHBHOI
nociyru cy6’eKT 1i HaJlaHHS CBOEYACHO iH(YOPMYE PO 11 OpraH, IO YTBOPUB LEHTP,
a TaKkoX KepiBHUKA LEHTPY, TOTYE TMPOMO3HUILT [0J0 BHECEHHS 3MiH JIO
iHpopmaniiiHuxX Ta/abo TEXHONOTYHUX KAPTOK 3IiIHO i3 3aKOHOAABCTBOM.

8.CenuurHa pana crtBoproe Ta 3abesmnedye poGoty BeG-caiity Llentpy, abo
OKpeMOi BeO-CTOpiHKM Ha cBoeMy Beb-caiiti, ae posmimtyerbes iHdopmaris,
3a3HeYeHa y 1bOMY po3aimi PermameHTy, a TakoX BIiZOMOCTI mpo Micle
posrarnyBaHHs LIeHTpy, a Tako) MoxKe pO3MilllyBaTHUCh iHIA KOPUCHA IS CYO €KTIB
3BEpHEHHs 1H(pOopMaIlis.

Indopmauniiina po6ora uenrpy

9. /lns  wHamanHs  iHdopMmaniiHOT  jomomMorm  cy6’ekTaM  3BepHEHHS,
aZIMIHICTpaTOPH LIEHTPY:
- KOHCYJIBTYIOTH 13 3arajbHUX IHTaHb OpraHizamii poOOTH LEHTPY Ta NOPSIKY
npuiioMy cy0’€KTiB 3BEPHEHHS;
- IHQOPMYIOTh 3a YCHHMM KIIONOTaHHSM Cy6’€KTa 3BEPHEHHS IIPO HANEKHICTDH
TOPYIIEHOTO HUM ITHTAHHS 70 KOMIIETEHLIii eHTpY;
- KOHCYJBTYIOTH CYG’€KTiB 3BEpHEHHS  IOJ0 NOpAAKY BHECEHHs I[UIaTH
(aaMiHicTpaTHBHOTO 300py) 3a HaJaHHS I[UIATHUX aAMIHICTPATHBHMX IOCIYT,
HajaloTh 1HGOPMALiI0 NPO MNIATDKHI PeKBI3MTH Ui CIUIATH aAMiHICTPATHBHOTO
300py;
- HAZII0Th iHIY 1H(POPMAILiIO Ta IOIOMOTY, IO HeOOXiAHI Cy6’eKTaM 3BepHEeHH s i
OTPUMAaHHS MMOCITYTH.



10. Ha indopmauiiinux cTennax posmiityerses iHdopmaltis, 30kpema, mpo:
- HaHMEeHYBaHHS LEHTPY, HOro Miclie 3HaX0/DKeHHS, HOMepH TenedoHiB s T0BiOK,
¢axcy, agpecy BeO-cailTy, eJI€KTPOHHOI ITOILTH; |
- rpadik poboTH HeHTpy (MPUHOMHI IHI Ta TOAMHM, BUXiHI 1Hi);
- mepesiik aAMIHICTPaTMBHMX MOCIHYT, sIKi HAJAIOTBCH Yepes LEHTp, Ta BiANOBiAH
iH(popmMaNiiiHi KapTKH aJIMiHICTPATUBHUX TOCIYT;
- CTPOKM HaJaHHsl aJiMiHICTPATHBHUX IOCIYT;
- OiaHKyM 3asB Ta HIIMX JTOKYMEHTIB, HEOOXiIHUX JUIs 3BEpHEHHS 3a OTPUMAaHHSIM
aJIMiHICTPATUBHUX ITOCIIYT, & TAKOXK 3Pa3Ku 1X 3aIIOBHEHHS;
- IJIATDKHI PEKBISUTH IS OIUIATH IUIATHUX aJMiHICTPaTUBHUX TTOCIYT;
- CYIMyTHI [IOCITYTH, SKi HaAIOTHCS B IIPUMILLEHH] LIEHTDY;
- Tpi3Bulle, iM’s, N0 OaTHKOBI KepiBHMKA LEHTpPY, KOHTaKTHi TenedoHu, aapecy
€JIEKTPOHHOI IMOIITH; '
- IIOJIO)KEHHS TIPO LIEHTP;
- periiaMeHT LEHTpY. '

I'l. Opran, mo yTBOpHB LEHTp, CTBOpioe Ta 3abesnedye poGory BeG-caiiry
HEHTPY abo OKPEMOro po3fily Ha cBOeMy BeG-caifTi, e posMimyerses iH(popMallis,
3a3HA4YeHa B MyHKTI 6 IbOTO, a TAKOXK BiZIOMOCTI PO MiCle PO3TalIyBaHHs LEHTDY,
HAHOIHKYI 3yTTMHKY TPOMAJICEKOI0 TPAHCTIOPTY, i 13HI LUTAXH, Miclis MapKyBaHHS,
IHIIA KOPUCHA 17151 Cy0’€KTiB 3BepHeHHs iHhopMmaliis.

12. Inpopmanis, sika po3MilllyeThCsi B NPUMIlUEHHI HeHTPY Ta Ha Beb-caiiri,
TNOBUHHA OYyTH aKTyalbHOWO i MoBHOW0. [H(popMmanis Ha BeG-caiiTi LHEHTPY Mae OyTu
3PYYHOIO JUIs ITOLIYKY Ta KOMiFOBaHHS.

13. CyG’ekram 3BepHEeHHS, sKi 3BEpHYIMCS 10 LEHTPY 3 BHMKOPHUCTAHHAM
3aC00IB  TeNleKOMyHIKaLliHHOro 3B’s13Ky (Tenedomny, €JIEKTPOHHOI TTOIITH, [HIINX
3aC001B 3B’513KY), 3a0€3MeUyeThCs MOKITUBICTE OTPUMAaHHs iH(OPMALIIT PO HALAHHS
aZIMIHICTPATHBHUX MOCIIYT LEHTPOM Y CIIOCIO, AaHAJIOM i HITi Croco0y 3BEpHEHHH.

Kepysanus yeproio B Llentpi

14.3 meroro 3abe3neueHHs 3py4yHOCTi Ta OINEPAaTHBHOCTI 0OCIYTrOBYBaHHS
CYO’€KTIB 3BEPHEHHS Y LEHTpi BXKHBAIOTHCS 3aXONH JUIS 3am0GiraHms YTBOPEHHIO
Yepry, a y pasi ii yTBOpeHHs — JIsi KepyBaHHS Yeproxo.

I5. Y uentpi moxe 3nificHioBaTHCs monepeHiii 3ammc Cy0’€KTiB 3BepHEHHS Ha
NpUHOM 10 a/MiHiCTpaTOpa Ha BH3HA4YeHy JaTy Ta uac. [onepenniii 3anuc moxe
3J[IHCHIOBATHCS ILISIXOM 0COGHCTOTO 3BEPHEHHsI J10 neHTpy. [lpuiiom cy6’exris
3BCPHEHHS, SKi 3apeeCTPyBANMCS LUISIXOM MONEPEIHBOIO 3aMMCY, 31HCHIOETBCS Y
BU3HAYEH] KePiBHMKOM LEHTPY TOJUHH.

16. LlenTp Mowe 3niiicHIOBaTH KepyBamHHs 4Yeprow B IHINMA criocid,
FapaHTyIo4¥ NOTPUMAHHS NPUHIHUIY PIBHOCTI Cy(’ €KTIB 3BepHEHHS.



IpuiiHaTTa 325981 T2 iNWKX qokymenTis y lenrtpi

17. llpuiinarTa Bix cyG’ekra 3BepHEHHS 3asBH T4 IHIIHX NOKYMEHTIB,
HEOOXIAHUX JUIS HaJaHHS aJIMiHICTPaTUBHOI TOCIHYyrd (nami — BXigHMI nakeT
JIOKYMEHTIB), Ta IOBEPHEHHS JOKYMEHTIB 3 Pe3y/bTaTOM HajaHHs aJMIHICTPaTHBHOT
MOCIYTH (a1l — BUXiJIHUH MaKeT JOKyMEHTIB) 3iHCHIOETHCS BUKITIOYHO B LEeHTPI.

18. Cy0’ekT 3BepHeHHs Mae€ NpaBoO MOJATH BXiAHMN naker JIOKYMEHTIB Y
LeHTPI 0COOMCTO, uepe3 yNOBHOBaXKEHOIO MPEACTABHUKA, HAMICIATH HOro MOLITOMO
(PEKOMEHIOBAaHUM JIUCTOM 3 OITMCOM BKJIaZIEHHsA) abo B mepenbayeHuX 3aKOHOM
BHIIa/IKax 3a JOIIOMOI0k0 3ac001B TeleKOMYHIKaLiiHOTo 3B’ SI3KY.

19. AnminicTpatop HeHTpPY mepeBipse BiANOBIAHICT BXiAHOMO maKeTa
JIOKyMEHTIB iH(opMalikiHili Kaprui aaminicTpaTHBHOT MOCIyru, y pasi norpebu
HaJlae J0MOMOry cy0’€KTOBI 3BepHEHHs B 3allOBHEHHI OIaHKa 3asBu. Y pasi KoJin
CYO’€KT 3BEPHEHHS NPUITyCTHBCS HETOYHOCTEH ab0 MOMMIKH MiJl 4ac 3aroBHEHHS
OnaHka 3asiBM, anMiHicTpaTop MoBizoMise cy6’eKToBi 3BEPHEHHsI NP0 BIANOBIIHI
HeJI0JIKH Ta HaJlae HeoOXi/iHy JOmoMOry B ix YCYHEHHI.

20. 3asBa, 1110 TORAETHCS I OTPUMAHHS aJIMIHICTPATUBHOI NMOC/YTH, TOBHHHA
MICTHTH J103BiN cy6’€KTa 3BepHEHHs Ha 00pobKy, BUKOpHCTAHHS Ta 36epirans ioro
TMEPCOHAIPHUX  NaHUX y MeXaX, HeOOXiAHMX JUIsi HAafaHHA aJMiHICTPaTUBHOI
[TOCITIYyTH. '

21. AnminicTpaTop LeHTpy cKiazae OmMC BXiJHOrO makeTa JOKYMEHTIB, Y
AKOMY 3a3HA4YAIOTBCS IH(OpMAlLlis PO 3asBy Ta mepernik JOKYMEHTIB, MOJaHuX
Cy0’€KTOM 3BEpHEHHS JI0 Hel, Y IBOX NPUMIPHUKAX.

22. Cy6’eKTOBi 3BEpHEHHS HANACTHCS NPUMIPHUK OINKCY BXiJHOFO TNakera
JOKYMEHTIB 3a IAMKMCOM i 3 MOCTABIEHHSM [1€YaTKH BIIIOBIZHOTO anMiHicTpaTopa
LEHTPY, a TaKOXk BIAMITKM NP0 AaTy Ta yac HOTO CKIANCHHS. Apyruii npumipHui
CYNpOBIZIHOT KapTKU BXiJHOrO TaKeTa MOKyMEHTIB 30epiraeTbcss B Matepianax
CIpaBH, a y pasi 3/ifCHEHHs B LEHTPi eIeKTPOHHOrO JOKYMEHTo00iry — B
€JIEKTPOHHIN (opmi.

23. AnminicTpartop UeHTpy i yac OTPUMAaHHS BXIJIHOTO MakeTa JOKYMEHTIB
3000B’s3aHUI  3’sicyBaTH NPHAHATHUEA UTA cy0’exTa 3BepHEHHS crocié iioro
NOBIIOMJICHHSI TIPO Pe3yNbTaT HAJAHHS aJIMIHICTPATHBHOT MOCIYTH, a TAKOK CHOCIO
nepeaadi cy6’€KTOBI 3BepHEHHS BUXIHOIO MakeTa AOKYMEHTIB (0cobucTo, 3acobami
NOMmITOBOro  abo  TeleKoOMyHiKaliifHOro 3B'SI3KY), NP0 IO 3a3HAYAECTHLCS B
CYTIPOBIIHIN KapTLi y naneposiii ta/a6o CNIEKTPOHHIH hopmi.

24. Axminictpatop  ueHTtpy  3ailicHroe peecTpaniio  BXIZHOrO  naketa
JAOKYMEHTIB ilUISIXOM BHECEHHS AAHUX 10 KypHaily peectpauii (y maneposiii ta/abo



enexTpoHHii ¢opmi). [Ticas BHeceHHs NaHUX CHpaBi MPUCBOIOETLCS HOMEP, 3a SKHM
3/1IACHIOETBCS 11 inenTHdiKkallis Ta AKuit (ikcyeThest Ha ONaHKy 3asBH 1 B CYNpOBiHiii
KapTLl BX1IHOrO MaKeTa JOKYMEHTIB.

25.Y pasi KoM BXiJHMIi MaKeT JOKYMEHTIB OTPUMAHO 3ac0GaMH MOLITOBOIO
3B’13Ky 1 BIH He MICTMTH iH(opMalli Npo NpUIHITHUIL 11 cy6’eKTa 3BepHEHHS
crocié #oro MOBiJOMIIEHHS, aAMIHICTpaToOp LEHTPY He Mi3HilIe HACTYIHOrO
poboyoro aHs HajcHIae cy6’€KTOBI 3BEPHEHHS CYIPOBIIHY KapTKY BXiJHOrO Makera
JIOKYMEHTIB €JIEKTPOHHOIO MOWTOKO (Ta/abo foro BiJcKaHOBaHY KOMilO) YK iHIIMMH
3ac00aMu TeleKOMYHIKaLiHHOTO 3B’ S3Ky.

26. ITicnst peectpauil BXiIHOrO NakeTa JOKYMEHTIB aJMiHICTPaTOp LEHTPY
(opmye cripaBy y nmaneposiii Ta/abo enextpoHHiil Gpopmi Ta B pasi norpebu 3ailicHioe
11 KoniroBaHHs Ta/abo CKaHyBaHHS. -

27.Iupopmaniro mnpo BuMHeHI [ii amMiHicTpaTOp BHOCHTH 0 JMCTA
IIPOXOJIKEHHS CIIPaBU y maneposii Ta / abo enekTpouHiit Gpopmi. JlucT-npoxomsers
CTIpaBH TAKOX MICTUTh BiJlOMOCTi PO MOCHiJOBHICTH Al (eTaniB), HeOOXixHUX U1
Ha/laHHS  aJAMIHICTPATUBHOI ~ TOCHYTM Ta  3ajlyyeHUX CyO’e€KTiB  HajaHHs
aJIMIHICTPATHBHOI MOCIIYTH.

OnpauoBanns cnpasu (BXiAHOro nakera 10KyMeHTIB)

30. [Ticns BuMHeHHs Aiif, nepenbadeHux nmyHKTaMu 16—27 1boro periameHry,
anMiHiCTpaToOp LEHTPY 3000B’sA3aHMii HEBiAKIAmHO, ajge He Mi3HiIe HACTYITHOTO
podoyoro JHs, IepejaTH BXiJHMH [aKeT JOKYMEHTiB cCy6’eKTOBI Hajamua
aJIMiHICTPATHBHOI TIOCIYTH, 10 KOMIETEHIi] SKOTO HAJNEHKHUTh MHTAHHS IPUHHSATTS
pilIeHHs y CIpaBi, PO WO POOMTBCS BIAMITKA B XKypHaJi peecTparii (y nmameposgiii
Ta/abo eneKTpoHHil Gopmi). '

31. Ilepenaya cnpas y naneposiii ¢opmi Bix ueHtpy m0 cy6’exta Hagamus
a/IMIHICTPATUBHOI MOCIYIH 3MIHCHIOETHCS LISXOM OTPHMAHHS CIPABH NPaliBHUKOM
Ccy0’€KTa HaJlaHHsl aJIMiHICTPATHBHOI MOCIYIH B MPUMilleHi LEHTPY, ajle He Ii3HilIe
HaCTYITHOT'0 Po6OYOro. : |

32. Ypasi, SK1o aaMiHicTpaTHBHA HoCIyra notpedye AekiabKox il (eTamnip)
Juis 1l BUpILIEHHS Ta J03Bojsie (mepenbauae) mapasieibHe ONpaLtOBaHHs CIIPaBH
ABOMa 1 Oliblue cy0’eKTaMM Haj@HHS aJMiHiCTPATHBHHX MOCIyYT, ajJMiHicTpaTop
3abesrievye NPOXOJUKEHHS LKMX Jild, (eTariB) y BCTAHOBJIEHOMY IIOPSIAKY BiJMOBIAHO
J10 TEXHOJIONYHOT KAPTKU aJIMiHiCTPaTUBHOT HOCIyTH Ge3 y4acTi cy®’exTa 3BepHeHHs
— IJISXOM MDKBIZOMY0T B3aeMofii ( B TOMY YHCIIi, 32 MOXJIMBOCTI, i3 3aCTOCYBAHHSIM
CIEKTPOHHOIO  IOKYMeHT0o00iry). /st 1bOro Martepiaiy crpaBd 4d iX KoM y
manepoBid  Ta/abo  enekTpoHHiit  (opmi ogHOYACHO nepenaroTecs Ta /abo
HA/ICHIAlOTEC  yCIM  3allyYeHUM BHUKOHABLISIM. 3BECHHS MarepiaiiB - CHpasu
3I1HCHIOETHCS BAKOHABLIEM, 1O YXBamoe (a60 )rotye Kinuese PILIEHHS y CrpaBi.



33.0rpumaBiun  crpaBy, BHKOHaBellb 3000B’S3aHMl BHECTH 3amuc mpo i
OTPUMa@HHS 13 3a3HA4YeHHAM JaTH Ta 4Yacy, MNPI3BUINA, iMeHi, MO0 O0aTbKOBI
BIZIMOBIAAJIEHOT [10Ca0BO1 0COOH 10 KYpHaJly peecTpariii.

34. KoHTpOJIb 3a IOTPUMAHHSIM Cy0’ €KTaMK HaaaHHS aIMIHICTPATHBHUX 1OCIIYT
CTPOKIB PO3MINISi/ly CHpaB Ta NPUHHATTS PillleHb 3IiHCHIOETHCS aZMiHICTpaTopaMu
LEHTPY BIJIOBIZHO 10 PO3NOiTy 0GOB’SI3KiB 3a PilIEHHSIM KepiBHUKA [[EHTPY.

35.Cy6’ekr HajaHHA anMiHICTPaTUBHOI IMOCTYrH, 3a notpebu, oTpUMYye
JIOKyMeHTH abo iHdopmauito, 1o nepedyBaroTb y BOJOAIHHI JiepKABHUX OpraHis,
OpraHiB MiCLIEBOTO CaMOBPsALYBaHHS, IiAMPHEMCTB, YCTAHOB abo opranizariii, o
Hanexatb 10 cdepu ix ympapiinas. Take OTpUMaHHS 3IiHCHIOETbCS 3a YMOBH
HAsBHOCTI B MaTepianax Crpasu 3rofu (103Bony) cy6’exra 3BEPHEHHS HA 30MpaHHsI,
BMKOPHCTaHHs Ta 30epiraHHs HOro mepcoHalbHUX JAHMX'Y MeXkKax, HeOOXiiHUX s
HaJlaHHs a[IMiHICTPATUBHOI ITOCIIyTH.

36.BukoHasenp 3000B’s13aHHIl  PO3ISHYTH CIipaBy Ta MPUHHATH IO Hiii
PILLIEHHs y CTPOKH, BH3HAYeHi 3aKOHOM Ta 3adikcoBaHi y TEXHOJIOTYHIH KapTui
aJIMIHICTPATHBHOI ITOCIIYTH.

37.KoHTposb 3a AOTPUMaHHAM BHKOHABLIEM (BHKOHABIISIM) TePMiHy pO3IIIsLy
COPaBU Ta TPUHHATTS PIlIeHb 3MIHCHIOETBCS aJMiHiCTpaTOpamH, BiAMOBiIHO 110
posnoziny 0608’ A3KiB 3a pileHHsM kepiBHuKa LleHTpy.

38.BukoHoBelb 30608’ A3aH1ii cBOEYacHO iHOpMyBaTH LlenTp npo nepewko/u
Y NOTpHMaHHI TepMiHiB pO3[JIAdy CrpaB Ta NPUHHATTS pillleHb, a TaKoX 1HILI
MpobJIeMy, 11O BUHHMKAIOTH NP PO3IISAAl CHPaBH. BUKOHAaBEUb 3060B’s3aiuii
HajaBat iHQopMalilo Ha ycHMI ab0 NHCBMOBHMIT 3amuT (B T.4. eNEeKTPOHHOIO
MOIITOI0) aAMIHICTPaTOpa MO0 XOAY PO3TIsi Ly CIpaBH. Y pasi BUSIBIECHHS (akTy
((pakTiB) moOpyIIEHHS OO PO3TISILY CIIpaBd (BMMOI ILIOJ0 TEPMiHIB HajaHHsl
aJIMIHICTPATUBHOI IOCIYTH TOIIO) aaMiHiCcTpaTOp 3000B’SI3aHUI  HEBiNK/IAIHO
iH(opMyBaTH Npo 1e Kepisuuka LlenTpy.

39. Ypasi, K110 B X0Ji BHpIlIEHHS CIIPABH BUSBIECHO MiJICTaBU Uit IPUAHATTS
HeraTMBHOrO pilleHHs (MOBHICTIO a60 YacTKOBO BIZIMOBHOTO) s cy6’exra
3BEPHEHHA PillleHHsl, BUKOHABEIb MOBHHEH BPaxoBYBaTH, Y4 MOXE€ OTPUMAaHHs BiJl
Cy0’€KTa 3BEpPHEHHSI JOJATKOBHX IOSICHEHbD, inopmanii, JOKyMEHTIB MO3UTHBHO
BIUIMHYTH HAa 3MIiCT LIbOIO pillleHHs, Ta BiAMOBiIHO-3a6e3MeunTH npaBo cy0’exra
3BEPHEHHS HA y4acThb Y NpPOLECI PO3IIIsALY CIPABU Ta NPHIAHSTTS pimenHst. byap-sike
JIONIATKOBEe BUTPEOYBAHHS Ta OTPUMAHHS IIOSCHEHb, indopmarii, JOKYMEHTIB Bij
cy0’exTa 3BepHEHHS 3/1iHCHIOEThCS TTHIIe yepes Llentp.

ITepenaua pesyabraTiB Haganus AIMIHICTPATHBHHX MOCJYT cy6’eKTy 3BEPHEHHSI



40. BukoHaBellb 3000B’sI3aHMH  HEBIAKJIQJAHO, ajleé He Mi3Hille HACTYMHOIO
pobGoyoro aHs micis opOpMIIeHHS pe3yibTaTy HaJaHHs aIMiHICTPATHBHOI MOCIYTH,
chopMyBaTH BHXiJHHH MakeT JOKYMEHTIB Ta HAIPaBUTH HOTro A0 LEHTPY, MPO LIO0
3a3HAYAETBCS B JIUCTI-TIPOXO/KEHHS.

41. AnminicTparop y JA€Hb HaAXODKEHHsS  pe3yJibTaTy  HaJaHHs
aMIHICTPaTMBHOI MOCIYIM 3IHCHIOE PEECTPALil0 BHMXIAHOIO MaKeTy JOKYMEHTIB
IUISIXOM BHECEHHs BIJMOBIIHHUX BIIOMOCTEH N0 JIUCTA-TIPOXOJDKEHHS CIIpaBH, a
TAKO JI0 BIAMIOBIHOIO peeCcTpy y Marneposiil Ta/ado ejnexTpoHHiH hopmi.

42.AnMiHICTpaTOp HEBIAKIAIHO, ale He Mi3Hille HACTYIHOro pobo4oro JHs
micis  OTPUMAaHHs pPe3ysibTaTy HajJaHHd aJMIHICTpaTUBHOI mociyru cy0 exra
3BEPHEHHs Y 3aMOBJIEHHH Cy0’€KTOM 3BepHEeHHs crocib (Teled)OHOM, eleKTPOHHOIO
MOLITOIO YU IHILIHMMHU 3ac00aMM TeJIeKOMYHIKALIHHOTO 3B’S3KY).

43. PesynbTaT HaJaHHA aJAMIHICTPATHBHOI TOCIYIH IepeiaeThes cy0’ eKToBi
3BEPHEHHS OCOOMCTO MiA PO3MHCKY (y TOMY 4YHCIi HOTO  YIOBHOBAKEHOMY
NpPEICTaBHUKOBI) y pasi Npej’sBICHHS JOKYMEHTa, IO MOCBiguye ocoby Ta/abo
3acBiI4y€e HOro NOBHOBaXEHHdA, a00 y BUMAgKax, Iepea0auyeHuX 3aKOHOJABCTBOM,
nepejacTbCs B IHIIMN NPUHHATHUN 1711 Cy0’ €KTa 3BepHEHHS CI10ci6.

[ndopmanis 1mpo aaty OTpHMaHHS BHXIZHOTO MakeTa JOKYMEHTIB Cy0 eKToM
3BEPHEHHs 30epiraeThes B JKypHaJl peecTpariil. '

44.V pasi He 3a3Ha4eHHA Cy0’€KTOM 3BEPHEHHSI 3pYYHOrO [UISl HHOTO CIIOCODY
OTPUMaHHsl pe3y/bTaTy HaJaHHs aJMiHICTPATHBHOI MOCIYTH abo HOro HeOTPUMAHHS
B LEHTPI IPOTATOM JIBOX MICSLIB BiJIOBIHI JOKYMEHTH HAJICHIAIOTHECS CY0’€KTOBI
3BEpHEHHs 3aC00aMH MOIITOBOIO 3B’A3Ky. Y pasi BificyTHOCTI BimoMocTel 1po Micie
NpOXKHUBaHHs (MICIIE3HAXO/UKEHHs) cy0’eKTa 3BepHEHHS Ta (HIIOI KOHTAKTHOI
iH(opmallii pe3synbTaT HaJaHHS aJAMiHICTPATUBHOI MOCIHYrH 36epiracThes MpOTAroM
TPUMICAYHOTO CTPOKY B LIEHTPI, a MOTIM IepeaaeThCs JUIsk apXiBHOTO 30epiraHHs.

45.V Bumazgky, SIKIIO aJMiHICTpaTHBHA I10C/Iyra HalaeThCsl HEBiAKIAIHO,
aZMIHICTPATOpP LEHTPY peecTpye iHMOPMALio HPO pe3yJbTaT PO3MIIALY CIPABH Y
KypHani (y maneposiii Ta/abo enextpoHHii dopmi), Heraiino hopmye BuXiqHHUIL
MakeT JOKyMEHTIB Ta Nepejae Horo cy0’eKToBi 3BepHEHHS.

46.QakT OTpPUMaHHS pe3y]bTaTy HaJaHHS aJMIHICTPATUBHOI IOCITYTH
[iATBEPDKYETHCS TIANUCOM Cy0’€eKTa 3BepHeHHs (P 0cOOMCTOMY OTpHMaHHi) a6o
OTPMMaHHs  TOBIIOMJIEHHA NPO  BpydyeHHS (y  BUNAAKy  HarpaBlIeHHs
nourroro). [npopmaris npo maty oTpuMaHHs pe3ysbTaTy HaIaHHsS aAMiHiCTpaTHBHOI
nociyrd cy0’exkTom 3BepHeHHs dikcyerbess y LlenTpi y nameposiii  Ta/aGo
eNeKTPOHHIH (opMi.



47. BianoBiaJbHICTh 3a CBOEYACHE Ta HAJIEXKHE HaJaHHs aJMiHICTPaTMBHHX
MOCIyr Hece BUKOHaBelb, Ta B MeXaX CBOIX MOBHOBAXEHb- aZiMiHicTpaTOpH |
KEepIBHUK LIEHTPY. '

48. VY Llentpi 36epiraeThes iH(pOpMAaLis NPo KOKHY HaaHy aJMIHICTPATUBHY
rociyry/cnpasy y maneposiil gopmi(kcepokoris) Ta /abo enekTponHii Gopmi (Bia
CKaHOBaHI  JIOKYMEHTH):. 3asBa cy0’ekTa  3BEpHEHHs,pe3ysbTaT  HaJlaHH:
aIMiHICTPaTMBHOI MOCITYTU Ta iHII TOKYMEHTH , BU3HAYEH CENUIIHO0 Pajioko. Bei
MaTepiany cripaBu 30epiraioTbes y cy0’€KTa HaJaHHs aJIMiHICTPaTHBHOI MIOCITYTH.

Ockap:KeHHsl Pe3y/JIbTATiB HAJAHHS AAMIHICTPATHBHHX MOCJYT

49.Cy6’eKT 3BepHEHHS Ma€ MPaBo MOJAaTH CKapry Ha OTpuMaHui depe3 LIeHTp
pesynbTaT aJAMiHICTpaTUBHOI MOCIyrH A0 CyO’€KTa HaJaHHA aJIMiHICTPaTUBHOI
nocnyrd abo 0 BUILOTO OpraHy BiJIHOCHO TOTO OpraHy, 1110 BUpiIIMB cnpasy (y pasi,
SIKILIO TAKWM BUIIMH OpraH iCHYe).

50.Cxapry Ha pe3yJbTaT HaJaHHS aAMiHICTPAaTMBHOI MOCIYrd Moxe OyTH
MOJIAaHO TPOTArOM TPUALATH [HIB 3 MOMEHTY HOBEACHHS pe3yibTaTy HaJaHH:A
aJIMiHiCTpaTUBHOI MOCIYTH JI0 BifioMa Cy0’€KTa 3BEPHEHHSI.

51.Ckapra, sika nopaerbes 1o LleHTpy, miansrae peectpaiii y TMOpPSAKY,
BCTAHOBJIEHOMY MM Pernamentom. He mi3Himle HacTynmHOro JIHS 3 MOMEHTY
peecTpallii ckapra pa3oM i3 MaTepiagamu, IIO JOJAIOTHCS 10 Hel MepeaeThes
(HazicKIa€eThesl) Cy0’ KTy pO3IIIs/Ly CKaprH. |

52.Cy6’eKT po3risity cKapru 3000B’si3aHUH PO3INISHYTH i BUPIIIMTH CKapry
BiZIMOBI{THO 1O BMMOI' YHHHOI'O 3aKOHOJABCTBA YKpaiHH Ta 3a0e3[eYuTH nepejaHHs
pitenns y LleHTp 1uis ToBeeHHs 10 BiJlOMa CKap KHHUKA.

53.Y Bunmajaky, sKUIo cy0’€KT 3BepHEHHs I10/1a€ CKapry Ha pe3ysbTar HaJaHHA
aJMiHICTpPaTHBHOI MOCIYTH, OTpuMaHuii yepes LleHTp, Ge3nmocepennbo a0 cyd’exra
PO3IJISAY CKapr, TaKWi opraH 3000B’A3aHUi HajicnaTu Komito ckapru 10 LlenTpy
MPOTATOM I1’TH poOOUYMX IHIB 3 JH il OTpUMaHHs, a TakoxX npoindopmysartu Llentp
PO pe3yabTaTH PO3IJISAY CKApru MPOTAroM II'SITU poOOYUX JHIB 3 JHS MPUHHATTS
piLIIEHHS 3a CKaproro.



