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PILIEHHS

Bix 17 Bepecus 2019 poky cMT. [leueHnkuH
Ne2403-41/2019

IIpo 3aTBepIKeHHS OHOBJIEHOTO
PerniamenTy nenTpy Hagagus
AJAMIHICTPATHBHHX NOCJIYT
IlevenixkuHCHLKOT CeIMIHOT paxu

00’ €¢AHAHOT TePHTOPiaIBLHOT rPOMAaIH

Bianosigno 10 yactunm 10 crarri 12 3akony Ykpainu «IIpo aaminicTparushi
nociayru» kepywounch 3akoHoM VYkpainu «[Ipo MicueBe camoBpsiyBaHHS B
Ykpaini», [locranosu KaGinery MinicrpiB VYkpainn «[Ipo  3aTBeppkeHHS
[IpumipHOro pernamMeHTy LEHTPY HaJaHHA aJMiHICTPATMBHMX MOCTYr» Ta 3
ypaxyBaHHSM  BHUCHOBKY  JlepakaBHOi  peryasartopHoi  cayxOu  Ykpainm,
[leyenixuHChKa ceuIHa paga 06’ €IHaHOI TEPUTOPIALHOI FPOMaIH

BUPIHINJIA:

I. 3arBepautH OHOBJIEHMH PerjiamMeHT LeHTpy HajaaHHA aJAMiHICTPATHBHHX
nocayr lle4eHDKHHCHKOT CenumHOi pamu 00’ €AHAHOI TEPUTOPIANBHOI IpoMaau
BIIOBIHO /10 3MiH BHeceHHX 10 [loctanoBu KaGinery MinicTpis Ykpainuy» ITpo
3arBep/DKeHHs  [IpUMIPHOTrO periamMeHTy LEHTPY HaJaHHs —aMiHiCTPaTHMBHUX
nocayry Big 20.08.2019 p. (noxaerncs)

2. OpraHi3alilo BMKOHAHHA LBOTO PIMICHHS T[OKJIACTH HA KEPYKYOro
CripaBaMH BUKOHABYOro KomiteTy IledeHDKMHCBKOI cenumiHoi pagu 06’ €aHaHOoi
TepuTopiaibHOi rpomamu P. Hlynska

3. KoHTposb moKIacTH Ha MOCTiiHI koMicii [Te4eHDKHHCHKOI CeMIIHOI paau
06’€eHaHOi TepuTOpiaibHOi rpomaau KonoMHiichKOnor pais
obnacri.
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Jlonarox 1

10 piteHHs [ledeHKMHCBKOT CeTUIHOT
panau 00’ €HaHOi TEpUTOpIaIbHOI rPOMaIH
Bia 17.09.2019 poky Ne 2403-41/2019

3ATBEPJIKEHO

pitenHsm [TeueHbKUHCBKOT cemvmHoi pay
00’ €/1HaHOi TepUTOPiAIbHOI rpoMau

Bi1 18.09.2019 p. Ne2403-41/2019

PEI'VTAMEHT
HEHTPY HAJAHHA aAMiHICTPATHBHHX nocayr IleyeHiKHHCHKOT Ce/THIHOT paau
00’¢AHanOT TEPHTOPiAILHOT rpOMaIH

3arajabHa yacTuna

I. Pernament BUIHAYAE MOPSAIOK oprama'auu poOOTH HEHTPY HaJaHHA
aJIMIHICTPaTUBHUX MOCIyT (jai - ueHTp) NOPAIOK 1M aJMIHICTPATOpPIB LEHTPY Ta
iX B3a€MO/i i3 Cy6’ €KTaMu HaJlaHHS aAMiHICTPATUBHUX TIOCIYT.

2. PersiaMeHT € HOPMATHBHHM aKTOM, PO3pOOJEHHMM HAa OCHOBI YMHHOIO
3aKOHO/1aBCTBA Yxpai’HH Ta BHM3HAYA€ MeEXaHi3M B3a€MOIIi aaMIHICTPATOPIB,
CY0’€KTIB HaJaHHA aIMIHICTPATMBHUX MOCHYr Ta Cy0 €KTiB 3BEPHEHb 3 NHTAHb
peamizauii 3akony Vkpainm «[Ipo aaMiHiCTpaTHBHI HOCHAYrH» Ta  iHIIMX
HODMaTHBHMX  aKTiB  YKpaiHH, 37ifiCHEHHS NPaBOBOrO, Oprasi3aiiifHoro,
MaTepialbHO-TEXHIYHOIO Ta IHIIOro 3abe3neueHHs misuibHocTi LIHATL

3. HapgaHus amMiHICTPaTMBHMX TMOCHYr Yy LEHTPi 3IiHCHIOETBCT 3
JNOTPUMAHHSM TaKUX TPUHIIHITIB:

BEPXOBEHCTBA [1PABa, Y TOMY YMCIIl 3aKOHHOCTI Ta FOPUIMYHOI BU3HAYEHOCTI;

CTalbUIbHOCTI;

PIBHOCTI T1€pe/] 3aKOHOM;

BIJIKPUTOCTI Ta MPO30POCTI;

OIEPAaTUBHOCTI Ta CBOECYACHOCTI,

JOCTYIHOCTI 1H(pOpMALLii PO HAZAHHS aMIHICTPATUBHUX TOCTYT,

3aXUILEHOCTI MEPCOHATbHHUX JAHHUX

pauioHaIbHOi MiHIMI3alil KiIbKOCTI JIOKYMEHTIB Ta NMpOLEAYPHUX Jiii, 110
BUMArarOThCs JUISl OTPUMaHHS a/IMIHICTPAaTUBHUX MOCTYT

HEYIEPEDKEHOCTI Ta CIIPABEIMBOCTI;

JIOCTYITHOCTI Ta 3pY4HOCTI U1l Cy0’ €KTIB 3BEPHEHHS.

4. Llentp Ta cy0’€KTH HaJaHHS aJAMiHICTPATMBHMX MOCIYT Y CBOIil
AISIBHOCTI  KepyloThess Koucruryuiero YkpaiHu Ta 3akoHamu Ykpainu, akramu
Hpem,uema Ykpainun 1 Kabinery Minicrpis chpaum aKTaMyd UEHTPAJIbHUX Ta
MICUCBMX OpraHiB BMKOHABYOi BJA[H, OpPraHiB MiCIIEBOrO CaMOBPS/IyBaHHS,
MOJIOXKEHHSM T1PO LIEHTP Ta PErJIaMEHTOM LIEHTY.



Bumorn 10 npumimenns, B skomy PO3Mily€ThCSt HEHTP

5. LleHTp po3millyeThes B LEHTpanbHiii YacTHHi cenmma B 3pY4HOMY JUis
CY0’€KTIB 3BEPHEHHS MICLIi 3 PO3BHHYTOIO TPAHCIIOPTHOX iHYPACTPYKTYPOIO.

Ha Bxomi 1o npumimenns (Gyxisi) PO3MILIYIOTECA  BHBICKa 3
HallMEHYBaHHAM LIEHTPY Ta TabJIH4Ka 3 1HpopMaLi€ero 1po Horo MICLIE3HAXO0/PKEHHS,
rpadik po6oTu To1o.

I'padik pobotn HEHTpPy 3aTBepmKYeETHCS OpraHoM, LI0 YTBOPUB LIEHT, 3
YPaxyBaHHAM 1NOTPeO Cy0’€KTiB 3BEPHEHHATA BIIIOBIIHO 10 BUMOT 3akoHy Ykpainu
«ITpo anminicTpaTuBHi mocIyrmy.

Bxin no uenrpy o6namroBanmii MTAHYyCOM, Ta NIOPYYHAMU 3 000X GOKIB IS
0Ci0 3 IHBAT IHICTIO Ta IHIMX MATOMOOLIBHIX IpyI HaceJIeHHS.

Ha mpuserniii 1o uentpy tepuropii nepenbauene micue wis Ge3omiarHoi
CTOSIHKM aBTOMOOLILHOIO TPAaHCTIOPTY Cy6’€KTiB 3BepHeHHs. Ha NPUIETJIUX BYJIHLISX
PO3MILIYIOTHCS BKA3iBHUKH, Ha IKHX 3a3HAYAETHCS MicLie pO3TallyBaHHS LEHTPY.

6. IIpuMileHHs HEHTPY MOMINAETHCS HA BIIKDUTY Ta 3aKPHTY YaCTHHH.

Y BIOKpHTIH  YacTMHI  3ICHIOETHCS NPUHOM,  KOHCYJIbTYBaHHS,
iHpOpMYBaHHS Ta OGCITYroBYBaHHS Cy0’€KTIB 3BEpHEHHS NpalliBHUKAMH LIEHTPY.
Cy6’ €T 3BepHEHHS MaIOTh Ge3nepenKo Huil AOCTYTI 10 TAKO1 YaCTHHH LIEHTPY.

Biakpura yactuna BKmIOUac:

CEKTOp IpHIOMY;

CEKTOp 1H(POPMYBaHHS;

CEKTOP OYIKYBaHHS

CEKTOpP 00CIyrOBYBaHHS.

Binkpura yactuHa posmimena Ha nepiomy nosepci OymaiBJIi.

3akpuTa YaCTHHA NPU3HAYEHA BUKIIOYHO JUIS OIPAIFOBAHHS JIOKYMEHTIB,
MIOLITH, Ha/laHHA KOHCYJbTAWIA Ta 3MifICHEHHS MONEpPEIHbOro 3amucy cy0’€kTiB
3BCPHCHHSA HA NPUIAOM /10 aMIHICTPATOPIB 3a JOMOMOIOK 3ac00iB TEJICKOMYHIKaLii
(TenieoHy, eNeKTPOHHOI MOMITH, iHmMX 3ac00iB 3B’43KY), @ TaKoX 36epeKeHHs
JIOKYMEHTIB, CIpaB, XKypHaiB 00MiKy/peecTparii (po3MiILieHHS apXiBYy).

Bxia 1o 3akputoi yactuum nentTpy cy6’ekram 3BEPHEHHSA 3200pOHAETHCS.

3aKpuTa 4acTHHA MOXKE PO3MIlllyBAaTHCS Ha iHIIMX MOBEPXax, HLK BIAKpHUTA
4acTHHA.

7. Cextop mpuitoMy 0GIAIITOBYETHCS MPU BXOJ /10 HPUMIILEHHS IEHTPY. Y
HbOMY 3/UACHIOETBhCS 3araibHe iHQOPMyBaHHS Ta KOHCYJIbTYBaHHSI CY0’ €KTiB
3BEPHEHHS 3 MUTaHb POOOTH LIEHTPY.

8. Cexrop iH(pOpMyBaHHS O0JIAINTOBYETBCS 3 METOI0  O3HANHOMJICHHS
Cy0’€KTIB 3BEPHEHHS 3 MOPAIKOM Ta YMOBAMH HA/IaHHS a/IMIHICTPATUBHHUX MOCIIYT.

Y cektopi iHGOPMYBaHHS PO3MILIYIOTHCS inopMmauiiini crenau Ta / a6o
iH(pOpMaLLiiiHi TepMiHATH B 3pYYHOMY JUIA Meperyis/ii MicLi, IO MICTATh akTyabHy,
BUYEPIHY IHQOpMALLiO, HEOOXINHY LIS O/IepIKaHHS aJIMIHICTPATUBHHX TIOCIYT.

Cekrop iH(OpMyBaHHS 0GIAUITOBYETHCS CTONAMY, CTLIBIISIMH, TeJIe()OHOM Ta
3a0€3Me4y€ThCs KaHLEMAPCHKMMH TOBAPAMHU ISl 3aTI0BHEHHS Cy0’€KTaMu 3BEpHEHHS
HEOOX1THIX JOKYMEHTIB.

Jlnsi BUCIIOBIEHHS CyG’€KTaMM 3BEpHEHS, 3ayBOKEHb 1 MPOIMO3ULIN 1100
AKOCTI HA/IaHHS aJMiHICTPATUBHUX MOCIYT CEKTOp iH(POPMYBaHHS 06JIAITOBYETHCS
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BIINIOBITHOI0 CKPHHBKOIO Ta KHHIOKO BIATYKIB i NMPOMO3MIIM, sIka pO3MIIIyeThcs HA
BU/IHOMY Ta Y JIOCTYITHOMY MICIII.

9. CekTop O4YiKyBaHHS PO3MIIIYETHCA B MPOCTOPOMY NPUMIILECHHI, 10
AKOrO BU3HAYAECTHCS 3AlIEKHO BII KUIBKOCTI 0Ci0, siKi 3BEpTalOTBCA IO LEHTPY
MpOTATOM [IHfA, Ta OOJAIITOBYETHCS CTOJNAMH Ui O(OPMIIEHHS JOKYMEHTIB Ta B
JOCTATHIH KITbKOCTI CTUTBIIIMH, KPiCJIaMH TOILO.

Y cexTopi 04iKyBaHHs 00JAIITOBYIOTBCS MiICLst JUISl CyO €KTIB 3BEPHEHD - HE
MeHII AK 10 MicIpb.

Y DNpuUMILIEHHAX UEHTPY, HOro TepUTOpiajIbHUX IAPO3ALNIB Ta Y
MPUMIIIEHHAX, JIe¢ PO3MillleHi BifnaneHi po0Goui yicus aaMiHicTparopis (y pasi ix
YTBOPEHHSI), MOXYTh CTBOPIOBATHUCS YMOBU JUIS OIUIATH CY0 €KTaMU 3BEPHEHb
aJIMIHICTPaTUBHOTO  300py (30Kpema, pO3MILIYIOThCS OGaHKOMAaTH, IUIATDKHI
TepMiHaM  (y Tomy wuucai POS-TepMiHanM, NpOrpamMHO-TEXHIUHI KOMILUIEKCH
€aM000CTyroByBaHHS ).

10. Cexrop o6cmyroByBaHHsS TMOBMHEH OYTH YTBOPEHMI 3a HNPHHIMIIOM
BIJIKPUTOCTI PO3MILIIEHHS pOOOYMX MicIb. [I1sl IBUIAKOTO 0OCTYyroByBaHHS Cy6’ €KTiB
3BEPHEHL POOOYI MICIS aAMIHICTPATOPiB MOKYTh PO3MOMIIATHCA 33 MPHUHIAIIOM
npuiioMy 1 Buaa4i J0KyMeHTiB. KokHe poGoue wmiciie 1t mpuiiomy cy6 exTiB
3BEPHEHHS TIOBUHHO MaTu iH(opMalliiiHy Tab/MuKy i3 3a3HAYEHHAM HOMEpA TaKOro
MICLIA, TIPI3BMILA, iMEHI, 10 GaThKOBI Ta MOCAIHN aAMIHICTPaTOpa LEHTPY.

11. Ilmoma cexkropiB ouiKyBaHHS Ta OOCIYroBYBaHHS IOBMHHA OYyTH
JOCTATHBOIO IS 320€3MEYEHHS 3PYy4YHMX Ta KOMQOPTHHUX YMOB /I MNpHIAOMY
Cy0’€KTiB 3BEpHEHHS 1 pOOOTH aJIMIHICTPATOPIB.

3arajbHa [UIOIIA CEKTOPIB O4iKyBaHHA Ta OOCIYrOBYBaHHs [OBHHHA
CTAHOBHTH - HE MeHII sIK 50 KB. METPIB.

12. Ha indopmauifiuux creHgax Ta iHpOpMaLIMHMX TepMmiHaIax
po3MiILy€ThCs iH(OpMALTis, 30KpeMa, Ipo:

HaliMEHYBaHHS LIEHTPY, HOro MICLIE3HAXOKEHHS Ta MICLE3HAXODKEHHS HOTo
TEPUTOPIAIbHUX TMiAPO3ALNIB, BiNAIEHUX POOOYMX MICLb aaMiHiCTpaTopiB (B pasi ix
YTBOpEHHS), HOMepu TeneoHIB Ui JOBiOK, (pakcy, aapecy BeG-caitry,
€JICKTPOHHOI MOLITH,

rpadik po6OTH HEHTPY, HOro TEPUTOPIANbHUX MiAPO3ALNIB, BIIJATEHUX
pobo4MX MiClb aaMIHICTPATOPiB(B pa3i iX yTBOpeHHs) (NMPUIMOMHI JHI Ta TOIHHH,
BUXI1/IHI JH1);

MEpeiK aAMIHICTPAaTUBHUX IIOCHYT, SKI HAZalOThCS 4Yepe3 LEHTP, #oro
TEPUTOPIAIbHI MIAPO3AUIH, BijdaneHi poGoui Micls aaMmiHicTpaTopiB(B pasi ix
YTBOPEHHS ), Ta BIANOBIAHI iHYOpMAaLLiifHI KAPTKU aIMIHICTPATUBHUX TTOCIIYT.

CTPOKH HaJaHHS a/JIMIHICTPATUBHMX MOCIYT,
OnaHku 3a%B Ta IHIIMX JOKYMEHTIB, HEOOXiAHMX /IS 3BEPHEHHA 3a
OTPMMaHHAM aJIMIHICTPATUBHUX TMOCIYT, a TAKOX 3Pa3KH iX 3alIOBHEHHS
TJIATIKHI PEKBI3UTH JUIsl OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT,
CYIYTHI IIOCITYTH, AIKi HAAIOTHCS B MPUMILICHHI LICHTPY
. Npi3BUIE, IM’S, Mo OarbKOBI KEpIBHHKA LEHTPY, KOHTAKTHI TenedoHu,
aJIpeCy €IEKTPOHHOI IOLITH;



KOpHCTYBaHHS iHQOpPMALLIHHAMK TepMiHanamu (y pasi iX HAIBHOCTI),

KOPHCTYBAHHS aBTOMATH30BAHOK CHCTEMOIK) KEPYBAHHS 4eprowo (y pasi ii
HaAgBHOCTI),

TI0JI0YKEHHS TIPO LIEHTP;

pErJIaMeHT LIEHTDY.

13. Tlepenik aAMiHICTPaTHBHMX MOCHYr, SKi HAJAlOThCS 4e€pe3 LEHTP,
MOBUHEH poaMlmyBaTHcsl y JIOCTYNHOMY Ta 3pY4HOMY /IS cy0’€KTIB 3BEPHEHHS
MICIIi, Yy TOMY 4YHCII Ha mtbopmaumﬂomy Tepminani (y pasi Horo HasBHOCTI).
AJZIMIHICTpATHBHI MOCJIYTH B MEPEIIIKY TPYIYIOTHCS 32 MOJCIUIIO KUTTEBUX CHTYallii
cy0’exTiB 3BepHeHHs Ta/ab0 chepamu npaBOBu[HOCHH (3aKoHOJaBCTBA), Ta/abo
cy0’ €KTaMH HaJIaHHS aIMIHICTPATHBHUX MOCIYT.

14. Bnanku 3asB, HEOOXiIHI /U 3aMOBJICHHS aJMIiHICTPATUBHHMX IOCIYT,
PO3MIIIYIOTHCS Y CeKTOp1 1H(OPMYBaHHs Ha CTEH/1aX-HAKOIMYyBadax abo cregaxax
i3 BUIbHUM JOCTYTIOM JI0 HHX CY0’ €KTiB 3BEPHEHHSL.

15. OcobGaM 3 IHBAIIAHICTIO Ta IHIIUM MAJIOMOOLIBHUM IpynaM HacelICHHS
3a0e3Medy€eThcs BUIBHMI J0CTYN 10 iHQopmallii, 3a3Ha4eHOi B 1IbOMY po3 i,
IUISIXOM  PO3MillleHHs OyRyeriB, iH(oOpMamiliHUX JIMCTIB Ha CTEHJAX, THILIUX
HeoOXiHMX MarepianiB, HaapykoBaHux mpudrom bpaitns. Y pasi MOXKJIMBOCT1 Ha
iHpOpMaLliMHUX ~ TepMiHAIaX  PO3MIILYETbCS  Io0JI0COBA iHpopmauis  Ta
BiZeoiH(OPMAIisi, 8 TAKOXK 3IHCHIOETHCA IHPOPMYBAHHS IHIINMH criocodamu, skl €
3pYYHMMH JUTS 0Ci0 3 IHBAJIIHICTIO.

16. Ha oOCHOBI Y3ro[ukeHUX piulleHb 13  Cy0O'€kTaMd  HaJIaHHs
a[MIHICTPATHBHMX TOCAYT Y POOOTI LIEHTPY MOXKYTh OpaTH y4acTh NPEICTABHUKH
cy0’ €KTiB HaJIaHHS aJIMIHICTPATUBHUX MOCIYT LIS HAJaHHA KOHCYJIbTALlH.

Indopmauiiina Ta TEXHOJIONYHA KAPTKH a)IMiHiCTpaTHBHHX nocJayr

17. Opran, 10 YTBOPUB LIEHTD, @ TAKOX KEPIBHUK LIEHTPY MOXKYTh BHOCHTH
cy0’€KTOBI Ha/JlaHHA aJAMIHICTPATUBHOI MOCTYrH MPOMO3UILi MIOX0 HEOOXIAHOCTI
BHECEHHS 3MiH [0 3arBEpUKCHMX iH(OPMALIMHMX Ta TEXHOJOTIYHMX KapTOK
a/IMiHICTPATHBHHX MOCIYT (Y TOMY YHMCI JUIsi IOKYMEHTIB J03BLILHOIO Xapaktiepy y
chepi rocrnoapchKoi AisSILHOCTI).

18. Y pasi BHECEHHS 3MiH JIO 3aKOHOJABCTBA WIOA0  Ha/aHHA
a/MiHICTPAaTHBHOT MOCIyrK Cy0 €KT ii HaJaHHS CBOEYACHO iHOPMYE MPO e OpraH,
[0 YTBOPHB LIEHTp, a TAKOXK KEPIBHUKA LEHTPY, IoTy€ POTIO3MILii 010 BHECCHHS

3MiH 10 iHopMaLiiiHuX T2/ab0 TEXHOJOTYHHX KapTOK 3riJIHO 13 3aKOHOAABCTBOM.

lm]mpmauiiina poboTa ueHTpy

19. Jlns HagaHHa iddopmaiiiiHoi 10moMOrd Cy0’'ekTam  3BEPHCHHS
aJIMIHICTPAaTOPH LIEHTPY:

KOHCYJIbTYHOTD i3 3arajqbHUX NMUTaHb OpraHizaiii poOOTH LEHTPY Ta MOPAIKY
npuiiomMy cy0’ €KTiB 3BEPHEHHS

iHQOPMYIOTh 33 YCHHM KJIONOTaHHSM CyO €KTa 3BEPHEHHS PO HAJIEXKHICTh
MOPYILEHOr0 HUM [TUTAHHS 10 KOMIETEHIIT LEHTPY:;

KOHCYJIBTYIOTb Cy0’€KTiB 3BEPHEHHSA IIOJ0 TOPSAAKY BHECCHHA [LUIaTH
(aaminicTpatuBHOro 300py) 3a HaJaHHsA IUIATHUX QAAMIHICTPAaTMBHUX MOCIYT,



HAJalTh 1H(OpPMALII0 NpPO TUIATDKHI PEKBI3UTH UIS CIUIATH aJMIHICTPATHBHOIO
300py:

HAJalTh 1HUIY IH(OpMALIO Ta JONOMOryY, IO HEoOXiaHI Ccy0’ ekTam
3BEPHEHHS [T OTPUMAHHS TTOCTYTH.

20. Opran, mo yTBOpPMB LIEHTP, CTBOpIOE Ta 3ale3nedye poboTy BeO-cailTy
LEHTPY a00 OKPEMOro po3/uly Ha CBOEMY BEO-CaiiTi, e PO3MILLY€EThCS IHPOpMALis,
3a3HaYeHa B MNyHKTI 12 wporo PernameHty, a TakoXX BIIOMOCTI TPO Miclie
po3TallyBaHHA LEHTPY (MOro TEpUTOpiadbHUX MIAPO3JLTIB, BIAJAIECHUX POOOYHX
MICLIb aAMIHICTPATOPIB(B pa3i iX YTBOPEHHS), HAWOMDKYI 3YIIMHKH I'POMAaJChKOrO
TPAHCIIOPTY, MiA’i3HI IUIAXH, MICUS NApKyBaHHs, 1HIIA KOpUCHA IS CyO €KTiB
3BEPHEHHS iH(pOpMAaLis. '

21. Indopmanis, sxa po3MINIYEThCS B MPUMILIICHHI LEHTPY (B TOMY YMCJI Ha
iHpopMauiiHUX TepMiHaTax) Ta Ha BeO-calfTi, MOBMHHA OYTH aKTYaJIbHOKW |
BUYEPITHOIO.

Inpopmaniis Ha BeO-caifTi HeHTpY Mae OyTH 3pY4HOK ISl TOLIYKY Ta
KOIIKOBAHHS.

22. Cy0’exTaM 3BepHEHHS, Ki 3BEPHYJINCS 10 LEHTPY (fioro TepuropiaibHUX
MAPO3ALIIB, A0 aAMIHICTPATOPIB, IO MPALIOIOTH HA BITAICHUX POOOYNX MicLsX, 3
BUKOPUCTAHHAM 3acO0IB TEJICKOMYHIKAUIHHOrO 3B S3KYy (TelneoHy, €JIEKTPOHHOI
MOWITH, IHIIMX 3aco0iB  3B’S3KYy), 3a0€3MeuyeTbcs MOMXJIMBICTD  OTPUMAHHS
iHpopMaLii Npo HaJaHHSA aJAMIHICTPATHBHHUX TOCJIYT y CHOCIO, IO aHAJIOriYHHi
cnocoOy 3BepHEHHs, a00 B 1HIIUK BUOpaHHii Cy0’ €KTOM 3BEPHEHHS CIIOCiO.

KepyBanHus 4eproi B ueHTpi

23. 3 meTow 3a0€3MedeHHs 3PYYHOCTI Ta ONMEPATUBHOCTI OOCIYyrOBYBaHHS
Cy0’€KTIB 3BEPHEHHSA Yy LEHTPI BAKHBAKOTHCA 3aXOAM I 3aro0iraHHs YTBOPEHHIO
4epru, a y pasi ii yTBOPeHHs - U1 KEpYBaHHS 4eproko.

24. Y ueHTpi, MOro TEpUTOpiaIbHUX MiAPO3/LIaX, HA BIUIAJIEHUX POOOUYMX
MICIIIX aJMIHICTPATOpPiB, MOXE 3AIMCHIOBATHCA TOMEPEHii 3anmuc Ccy0’eKTiB
3BEPHEHHS Ha MPUHOM 10 aAMiHICTparopa Ha BU3HAuYeHy Jary Ta 4ac. [lonepennii
3alMC MOXKE 3IMCHIOBATUCS LIUIAXOM OCOOMCTOrO 3BEPHEHHS [0 LIEHTpY, Horo
TEPUTOPIAIbHUX MIJPO3ALMIB, aJAMIHICTPAaToOpiB IMEHTPY, IO MpPAIOIOTh Ha
BIIJAICHUX POOOYMX MICHAX, 3 BHKOPUCTAHHAM Telae(OHHOro 3B’sA3Ky Ta/abo
€JIEKTPOHHOI peecTpauii Ha BeO-caiTi LEeHTPY (CTOpPIHKM HA BeO-calTi oprasy, 1o
yTBOpUB 1LEeHTp). [Ipuiiom cy0’ €KTIB 3BEpHEHHS, fIKI 3aPEECTPYBATUCH LLIIXOM
NOIEPEAHBOrO 3aAIUCY, 3AIMCHIOECTHCA Y BU3HAYEHI KEPIBHUKOM LIEHTPY TFOJAMHH.

25. llenTp MoOke 31iiiCHIOBAaTH KEepyBaHHA 4YEpProw B IHIIMIA cHocio,
rapaHTyl4M JOTPUMAHHS NMPUHLIMITY PIBHOCTI Y0’ €KTIB 3BEPHEHHS.

IlpuiinaTTH 3a8BH TA IHMIKX JOKYMEHTIB Y HeHTPI
26. llpuiinsatrs Big cy0’€KkTa 3BEpHEHHS 3asBU Ta IHIIUX JOKYMEHTIB,
HEOOXIJHUX /11 HaJaHHA AIMIHICTPATUBHOI TNOCAYrd (Jam - BXIJIHUN [akKeT
JIOKYMEHTIB), Ta MOBEPHEHHS JOKYMEHTIB 3 pe3yJIbTaTOM HA/IaHHA aJIMIHICTPATUBHOI
MOCAYrH (Jai - BUXIIHAM MAKET JOKYMEHTIB) 31IHCHIOETHCSA BUKIIOYHO B LIEHTP1 abo
oro TepuTopiaIbHUX IMAPO3ALIAX, BiIAIEHUX poOOUYHX MICLIAX aJMIHICTPATOpiB (B



pasi iX yTBOpeHH).

[IpuiHATTS 3a9B 1S OTPUMAHHS AAMIHICTPATMBHMX TOCTYT Bia (hi3MYHMX
0ci0, y ToMy umcii (i3MYHHX 0CI6 - MiANPHEMINB, 3IHCHIOETbCS HE3ATEKHO Bil
peecTpatiii iX Micus NPOXXHBAHHS, KPiM BHIAKIB, nepe6aueHnX 3aK0HOM.

3asBHM B IOPHAMYHHUX OCI0 MPUIMAIOTBECS 33 MiCLIE3HAXODKEHHSAM TAKHX
oci6 abo y Bunamkax, nependadeHnx 3aKOHOM, 3@ MiCLIEM MPOBAUKEHHS! TisTbHOCTI
a00 MiCIIE3HAXO/DKEHHSM BiINOBIMHUX 06’€KTiB, AKIIO iHIIE HE BCTAHOBJICHO.
3aKOHOM. .,
27. IlpuitHarts Bix cy6 ekTiB rOCTOJapIOBaHHs 3asBH NP0  BUIAYy
JOKYMEHTIB JI03BLIBHOIO XapakTepy Ta NOKYMEHTIB, IIO NOJAIOThCS [0 He,
JieKapanii BiANOBIIHOCTI MaTepialbHO-TEXHIYHOI Ga3M BMMOraMm 3aKOHO/IaBCTBA,
BHIa4a (repeoOpMIIEHHS, BHjaya nyﬁmxams aHymOBaHHﬂ) JIOKYMEHTIB
JI03BLILHOTO XapaKTepy, AKi 0OpMIIeHi PEriOHATBHAMHU Ta MICIIEBUMM 103BiJThHIMH
OpraHamH, Ta 3apeecTpOBAHMX JeK/Iapalliii 3MIHCHIOITECS BiAMOBITHO 10 3akoHY
Yxpainu «[1po 103BiIBHY cucTeMy y cdepi rocoaapchkol isIbHOCTI»

28. Cy6’€ekT 3BEpHEHHS Ma€ MpPAaBO MOJATH BXiTHMI TaKeT JOKYMEHTIB y
LeHTpi  (¥oro Tepmopianwomy MiZAPO3MiTi, - BiIJaneHoMy poGOYOMy  Micwi
agMiHicTparopa(s pa31 X YTBOpEHHS) 0COOMCTO, Yepe3 Mpe/ACTaBHHMKA (3aKOHHOT'O
NpE/ICTaBHUKA), HAMICAaTH HOro MHOWITOK (PEKOMEHAOBAHUM JIMCTOM 3 OIMCOM
BIUIaJICHHS) a00 y Bumajgkax, nepeafadeHMX 3aKOHOM, 3a JOMOMOrOK 3aco6iB
TEJIEKOMYHIKAIIITHOTO 3B’ S3KY.

3asBa /U1 OTPMMAHHS aJMIHICTPATHBHOI TOCIAYTHM B €JEKTPOHHIN (opMi
MOJAEThCA Yepe3 CIAMHMIA Aep)KaBHUH MOPTal aAMiHICTPATUBHHX TMOCIYT, Y TOMY
YMCITI Yepe3 iHTerpoBaHi 3 HuUM iHdopMauiiiHi cHCTeMM JepHKaBHHX OpraHis Ta
OprasiB MiCLIEBOTO CaMOBPSIyBaHHS.

29. Y pasi KOMM BXIiIHMii MakeT JOKYMEHTiB MOJAETHCS MPEICTABHHKOM
(3aKOHHMM TIPEICTABHUKOM) Cy0 €KTa 3BEPHEHHS, MPEJ SBISIOTHCS JOKYMEHTH, IO
I0CBIT1yrOTh 0CO0Y MPEACTABHUKA Ta 3aCBiMYyIOTh HOT'0 MOBHOBAXKEHHS.

30. Anmi”icTpaTop ILEHTPY mepeBipse BiANMOBIIHICTh BXiJAHOTO TaKeTa
JIOKyMEHTIB iH(opMaNiiHili KapTii aaMiHICTpaTHBHOI MoOCHyrH, y pasi norpeGu
HaJa€ JI0NIOMOry Cy0’€KTOBI 3BEpDHEHHsS B 3allOBHEHHI OiiaHka 3as1BU. Y pasi KOJIH
Cy0’€KT 3BEPHEHHS NPHITYCTHBCS HETOYHOCTEH aG0 MOMMIKH IiJ 4ac 3allOBHEHHS
OnaHka 3asBM, aIMiHICTPATOp MOBIZOMISE CY6’€KTOBI 3BEpPHEHHS PO BiAMIOBiAHi
HEJIOJIIKH Ta Hala€ HeOOXITHY J0TIOMOT'Y B iX YCYHEHHI.

31. AIMIHICTpaTOp LEHTPY CKJIAJA€ OMUC BXIiJHONO NakKeTa JOKYMEHTIB, y
AKOMY 3a3HA4YalOThCsl iH(oOpMallis mpo 3aiBy Ta MeEpeNiK JOKYMEHTIB, IOJAHHUX
Cy0’€KTOM 3BEpHEHHS /0 Hei, y IBOX IPUMiPHHKAX.

32. CyG’exroBi 3BEPHEHHS HATAEThCA NPUMIPHHUK OIKCY BXIJHOIO IAKeTa
IIOI(yMeHTlB 32 MIAMACOM 1 3 TNPOCTaBJICHHAM T€YaTKU (IITamra) BiMOBiTHOTO
aJMiHicTpaTopa LEHTPY, @ TaKOXK BIIMITKH NP0 JaTy Ta 4ac #oro cknanenns. Jipyruii
NPUMIPHUK ONMCY BXiJHOTO MaKeTa JOKYMEHTIB 3GepiracThcs B MaTepianax CIpaBH,
a y pasi 3/I/CHEHHS B LIEHTPi €NEKTPOHHOTO JOKYMEHTOOGIry - B €lEKTPOHHIM
¢opmi.

33. A,D,Mll-llC’I‘paTop LIEHTPY I/l YaC OTPUMAHHSA BXIZHOrO MaKeTa JOKyMEHTIB
3000B’s13aHMI  3°5CYBAaTH NpPHUHATHUI 118 Cy6’ekTa 3BEPHEHHS CI1oci0  #oro



TMOBIJIOMJIEHHS NP0 PE3y/bTAaT HAJAHHs aAMIHICTPATHBHOI MOCIYTH, a TAKOK OakaHe
MiCLie OTPUMAaHHA O(OPMIICHOrO Pe3yJIbTaTy HaJaHHS aJMiHICTPATHBHOI MOCIYrHU (B
LEHTPi, #Oro TEPUTOpIATbHOMY MIAPO3/i, BiAAIEHOMY poGOYOMY  Micli
azaMiHicTparopa (B pasi iX yTBOpEHHs), croci6 nepenadi cy6’e€KTOBi 3BepHEHHS
BUXIHOTO  TIAKeTa  JOKYMEHTIB  (0coOMcTO, 3acobamu  MOMITOBOrO 260
TEJIEKOMYHIKALUIHOrO 3B’A3KY), MPO IO 3a3HAYAETHCA B OMMCI BXIZHOTO Makera
JIOKYMEHTIB Y Narneposiii Ta/abo eaekTponHii gopmi.

34, AIMIHICTpaTop LEHTPY 3IHCHIOE peecTpalilo BXIiJHOTO Makera
JIOKYMEHTIB IIUIIXOM BHECEHHs JaHMX JI0 XKYpHaJly peectpaiii (y nmaneposiii Ta/a6o
CNIeKTPOHHIN (opmi). [Tic/s BHECEHHS JaHUX CIPABI MPUCBOIOETHCA HOME, 32 SAKHM
3MIACHIOETbCA 1T i1eHTHikamis Ta sikuii (ikcyeTbes Ha GIaHKy 3asBH i B OmKCI
BXI1/THOT'O T1aKeTa JIOKYMEHTIB.

35.Peectpauis Ta o0k 3a8B, BXiJIHHX NAKETIB JOKYMEHTIB Ta O(OPMICHHUX
pe3yNbTaTiB HAJ@HHA AMIHICTPATHBHUX MOCIYr y LEHTPi, HOro TepUTOpiasbHOMY
MAPO3ALTI Ta Ha BiaaneHoMy poGodomy Micui ammidicTpatopa (B pasi ix
YTBOPCHHS) MOXE BECTUCS LEHTPATI30BAaHO (30KpeMa ILIAXOM 3anpoBaPKEHHS
€JIEKTPOHHOIO I0KyMEHT0006iry) a0 OKpeMo B LEHTpi, HOro TEPUTOPIATTBHOMY
MAPO3ANI Ta Ha BiJTaleHoMy poGodomy Micii aamiHicTpatopa(B pasi ix
YTBOPEHHS).

36. Y pa3i KoM BXIJHHMI MaKeT JOKYMEHTIB OTPUMAHO 3aC00aMH OIITOBOrO
3B'A3KY 1 BiH He MiCTUTh iHQOpMaLi Npo npuifHaTHMI A1s cy6’eKTa 3BEPHEHHS
CMOCi0 HOro MOBITOMIEHHS, AMIHICTPATOpP LEHTPY He Mi3HilIe HACTYIHOrO
pobo4oro HsA Hajacunae CyG’€KTOBI 3BEPHEHHS OMUC BXIJHOIO MakeTa JOKYMEHTIB
€JIEKTPOHHOIO MMOIITOK (Ta/ab0 HOro BiJICKAHOBAHY KOINIO) 4M IHIUMMH 3aco0aMu
TeJIEKOMYHIKALIIHHOrO 3B’ 513Ky a00 MOMITOBUM Bi/INPABIECHHSM.

37. Tlican peecTpauii BXiHOrO Makera JOKYMEHTIB aJMiHICTpaTop LEHTPY
(opmye cnipaBy y nanepogiit Ta/abo enexkTpouHiit gpopmi Ta B pasi moTpeGH 3iiicHI0E
ii KOMmirOBaHHS Ta/ab0 CKaHYBAHHS.

38. Ingopmanito npo BYMHEHI [ii aAMIHICTPaTOp LIEHTPY BHOCHTh 0 JIHCTA
PO MPOXO/DKCHHS CIIPaBH Y Maneposiii Ta/abo enexTpoHHii Gopmi (KpiM BUNA/KIB,
KOJIM aIMIHICTPATOp € CYG’€KTOM HAaJaHHA aAMIiHICTpaTHBHOI mocayru). JIMcT mpo
MPOXO/UKCHHS CIPaBH TaK0X MICTUTh BIZIOMOCTI MPO IMOCIiJOBHICTh i (eTamiB),
HEOOXIIHUX ISl HAJaHHA aJMIHICTPATHBHOI MOCIYTH, Ta 3alyd4eHHX CyO €KTiB
Ha/IaHHA aJIMIHICTPATUBHHUX TIOCIYT.

OnpaunoBanns cnpaBu (BXiAHOrO NaKeTa 10KYMEHTIB)

39. [licas BuMHEHHA AiM, nepe6ayeHIx myHKTamu 26-38 uporo Pernamenry,
aJIMIHICTPATOP LEHTPY 3000B’S3aHMIl HEBIKITANHO, &€ He Mi3HILIE HACTYIHOTO
pobo4oro 1Hs 3 ypaxyBaHHAM rpadika poGoTH cy6’€KTa HalaHHs aMiHiCTPATHBHOI
MOCJIYTH, HAIC/AaTh (NepeaaTv) BXIIHUI MakeT JOKYMEHTIB Cy0’€KTOBi HajaHHs
aJMIHICTPATHBHOI MOCTYTH, 10 KOMIICTEHIlii KO0 HAJIEXKUTh MHUTAHHA HPUHHSITTS
PIlICHHS Y CIPaBi, PO IO POGHTHCS BiAMITKA B JIUCTI IIPO IIPOXODKEHHS CIIPABH 13
3a3HA4YCHHAM 4acy, JaTh Ta HAWMEHYBaHHS Cy0’€KTa HaJaHHA aJMIiHICTPATUBHOI
MOCIAYTH, [0 SAKOro ii HAIICJAaHO, Ta MPOCTABJIEHHSM [1€YaTKU (mramma)
aJMIHICTPATOpa, IO Mepe/iaB BiIMOBIIHI JOKYMEHTH.



40. Ilepenaya cnpa y maneposiii gopmi Bix ueHTpy (iforo TEPUTOPIATIBHOIO
MiIPO3/LTY, Bi/1aleHOMy po60YoMy Mictli aaminicTparopa(s pasi iX YTBOpEHHS) /10
Cy0’€KTa HajaHHA aJMIHICTPATHBHOI TIOCAYIM  3/HCHIOETBCS B MOPSI/IKY,
BU3HAYCHOMY OPraHoM, IO YTBOPHB LICHTP, ajle HE MEHIIE HiXK OJMH pa3 IPOTATOM
pobo40ro [HA, HUIIXOM OTPHMAHHS CHPaB NPEACTAaBHUKOM CY0’ €KTa HaJaHHsA
aIMiHICTPaTHBHOI nocayry abo iX J0CTaBKM MPALIBHUKOM IIEHTPY, HAJCHIAHHS
BI/ICKAHOBAHUX JIOKYMEHTIB 3 BUKOPUCTAHHSM 3ac06iB TEJICKOMYHIKALII{HOTO 3B 13Ky
a0o B 1HIMIA criOCIO.

41. Tlicns oTpuMaHHS cnpaBu Cy0’€KT HaTaHHS aIMiHICTPATUBHOI MOCIYIH
3000B°s13aHUI BHECTH 3aMHC NP0 ii OTPUMAHRS i3 3a3HAYEHHAM JaTH Ta 4acy,
Npi3BULIA, IMEHi, M0 6GarbKOBi BiANOBIJAILHOI MOCANOBOI OCOGH JI0 JIUCTA TIpO
MPOXODKEHHS CIIPABH.

42. Kourtpomb 3a HoTpuMaHHAM Cy6’€KTaMH HajaHHs a/IMIHICTPAaTUBHHX
MOCAYr  CTPOKIB  PO3IIIAAYy CNpaB Ta NPUHHATTS  pillleHb  3/iHCHIOETHCS
aJIMIHICTPAaTOpaMHM LEHTPY BIAMOBIAHO 110 po3noalTy O0OB’S3KIB 3a PIIICHHSIM
KEepIBHUKA LIEHTPY.

43. T'paHuunuii CTPOK HANAHHS AAMIHICTPATHBHOI MOCIY'M BH3HAYCHMIi
3aKOHOM. Y pasi, SKIIO 3aKOHOM HE BH3HAYEHO TI'DAHMYHMI CTPOK HANAHHS
/IMIHICTPATHBHOI MOCITYTH LIEH CTPOK HE MOXKe TepeBHuTyBaTH 30 KaJICH/IApHUX JIHIB
3 JHA TOAAHHS Cy0’€KTOM 3BEPHEHHS 3asiBM Ta JOKYMEHTIB, HEOOXiIHMX UIs
OTPUMAHHSA MOCIYIH, AKILO IHIIE HE BU3HAYEHO 3aKOHOM.

44. Y pasi HamaHHA aIMIHICTPATHBHOI TOCAYTM Cy6’€KTOM HaJaHHS
QIMIHICTPaTUBHUX MOCIYr Ha 3acafax KoJeriajbHOCTi, PILIEHHS [P0 HAJAHHS
aJMIHICTPAaTUBHOI MOCAyrH abo Mpo BiAMOBY B ii HajaHHi NPUIMAETHCS Y CTPOK,
BU3HAYCHUH y 1. 43., a B pa3i HEMOXJIMBOCTI NMPUAHATTS 3a3HAYEHOTO PillICHHS y
TaKMH CTPOK — Ha MEPLIOMY 3aCiJaHHi KOJNEriabHOrO OpraHy IiC/is 3aKiHYEHHS
1[bOT'O CTPOKY.

45. Cy6’exT HajlaHHs aMiHICTPATUBHOI OCTYTH 30008’ I3aHMil:

CBO€YAaCHO 1H(OPMYBATH HEHTP MPO TEPEIIKOAM Yy IOTPUMAHHI CTPOKY
pO3IJIAAy CIIPAaBU Ta MPUHAHATTI PIIEHHS, iHIII MPOOJIEMH, 0 BUHUKAKOTH ITiJI 4ac
pO3IJIsiAy CIIpaBH,

HaJaBaTH 1HQOpMalilo Ha yCHHH a0 NMMCHMOBHMIT 3amuT (Y TOMY 4YHCJII
IIUIXOM HaJICHJIaHHA Ha a[pecy €JNICKTPOHHOI MOMITH) aJMIiHICTpaTopa LEHTPY Mpo
X1l pO3TJIS/Y CIPaBH.

Y pasi BusABJIEHHS (pAKTy MOPYUIEHHS BUMOT 3aKOHOABCTBA I10JI0 po3risny
CNpaBH (CTPOKIB HAJAHHA a/IMiHICTPATHBHOI MOCIYTH TOLIO) aIMiHiCTPaTOp LEHTPY
HEBUIKJIAIHO iH(OPMYE NPO L€ KEPIBHMKA LIEHT]Y.

Ilepexava Buxianoro nakera 10KymenTis cy6’cKToBi 3BepHeHH

46. CyG’ekT HagaHHA aJMIHICTPATMUBHOI MOCAYTHM HEBIIKIAJHO, ale He
Mi3HINIE HACTYIHOrO pPo0OYOro MHA MiCaAA  O(OPMIICHHS pe3yibTary HaJaHHs
a/IMIHICTPATMBHOI MOCAYrH, (OPMy€ BUXiIHMIA MaKeT TOKyMEHTIB Ta nepeaae uoro
M0 LEHTPY (HOro TEpHTOPIalbHOrO MiAPO3ILLY, BiANAIEHOTO POGOYOro Micls
aaMIHICTpaTopa(B pasi iX yTBOPEHHS), NP0 IO 3a3HAYACTHCS B JIUCTI npo
[TPOXO/KEHHSI CIIPABH.



47. AnMIHICTPATOp LEHTPY HEBIAKIATHO Y ACHb HAXXOMKEHHS BUXiTHOTO
NaKeTa J0KYMEHTIB TOBIAOMIISE PO PE3yNbTaT HAJAHHS aAMiHICTPATHBHOI T10CIYTH
Cy0’€KTOBI 3BEpPHEHHS y COCIO, 3a3HAYCHUI B OMKUCI BXIAHOIO Makera JIOKYMEHTIB,
3MIHCHIOE  PEECTpallilo  BHXIAHONO MaKkeTa JOKYMEHTIB [UISIXOM  BHECEHHS
BIIMOBITHUX BiZIOMOCTEHl 0 JIMCTa NP0 MPOXODKEHHS ClIpaBH, a TaKoX J0
BIITNOBI/IHOTO PEECTPY B Naneposiii Ta/a6o enekTpoHHiil hopmi.

48. Buxiguuii naker JOKyMEHTIB mepeaacThesi cy6’eKTOBi 3BEPHEHHS
0coOMCTO mifx miamuc (y TOMy uMCHi HOrO IpeaCTaBHMKOBI (3aKOHHOMY
NPEICTaBHUKOBI) y Pasi MpeJ sBJCHHSA JOKYMEHTa, WO IOCBiguye ocoby Ta/abo
3acBifdy€e HOro MOBHOBaXeHHS, ab0 y BUMaaKax, nepenbayeHnx 3aKOHOJABCTBOM,
NEPEIA€ThCsl B IHUIMI NPUHHATHUI [UIst Cy0’ €KTa 3BEPHEHHS CIIOCIO.

IHdopmariis mpo 1aTy oTpUMaHHS BUXIJHONO MaKeTa JOKYMEHTIB cy0’exTom
3BCPHCHHS 3a3HAYA€ThCS B ONMCI BXIJHOTO MMakeTa JOKYMEHTiB a0 B THIIIOMY
JIOKYMEHTI, BU3HAYEHOMY OPI'aHOM, IO YTBOPHB LIEHTP, i 36epiracThcs B Marepiaiax
CIIPaBU.

49. 'V pasi HezazHaueHHS Cy0’ €KTOM 3BEPHEHHS 3PYHHOIO JUIS HbOIO croco0y
OTPUMAHHS BHXIIHOrO IfaKkeTa JOKYMEHTIB a60 HOro HEOTPHUMAHHS B LEHTPI
MPOTArOM JBOX MICSIIIB BilNOBIHI JOKYMEHTH HaICHIAIOThCS CY6’€KTOBI 3BEPHEHHS
3ac00aMM  MOWITOBOrO 3B’S3KY. Y pasi BIACYTHOCTI BifOMOCTEH mpo  Micie
MPOXKMBAHHS  (MICUE3HAXOKEHHS) Cy0’€KTa 3BEPHEHHS Ta iHIIOI KOHTAKTHOI
H(popMauii BUXiTHHMI TakeT OKYMEHTIB 30epiracThCs MpOTATOM TPUMICSYHOTO
CTPOKY B LIHTPI, & MOTIM NMEPENAETHCS IS aPXIBHOTO 30€piraHHs.

50. 'V pasi koqM aaMiHICTpaTHBHA MOC/yra HaJaeThCS HEBiAKIAIHO,
aIMIHICTPATOpP LEHTPY peecTpye iHGOPMAlIiIo Mpo pe3yibTar po3risiay crnpaBd B
KypHam (y naneposiii Ta/abo eneKTpoHHil (opmi), HeraiiHO hopMmye BuXimHWMii
NMakKeT IOKYMEHTIB Ta Nepeae Horo cyd’€KTOBi 3BEpHEHHS.

51.  BiamoBigambHICTh 3@ HECBO€YACHE Ta  HEHANEXKHE  HAJAHHS
aJIMIHICTPAaTUBHUX TOCIYT HECYTh CYy0 €KTM HAJAaHHS TaKUX MOCIYyr Ta B MeXax
TNIOBHOB@)XEHb a/IMIHICTPATOPH i KEPIBHUK LIEHTPY.

52.Inopmartisi Mpo KOXKHY Ha/laHy aJMiHICTPATUBHY MOCIYrY Ta CIlpaBy B
narepoBiii (Komis 10OKYMEHTIB) Ta/a60 eNeKTPOHHil (CKaHOBaHi KOIIii JOKYMEHTIB)
dopmi (3asBa cyG’ekTa 3BEpHEHHS, OMMC, PE3yJIbTAT aJIMIHICTPATHUBHOI MOCIYTH Ta
IUIATDKHONO JIOKYMEHTY TIPH HaJaHHi IUIATHOI a/JMiHiCTPATHBHOI TMOCIYTH) MOMKE
30epiraTucs B NPUMIIIEHHI LEHTPY, HOrO TEPUTOPIaIbHOrO nigpos3ainy (y pasi
YTBOPEHHS), IPUMILIEHHI, 1€ pO3MilleHo Bi/y1aneHe poGode Micue aaMiHicTparopa (y
pasi yTBOpEHH).

Y pa3i HajgaHHs aaMIHICTPATMBHOI MOCIAYTH 3a JIOTNOMOIOI0 JEpPIKABHUX
peecTpiB iH(OpMALLis PO MOCIYTy 36epiracTbes y BiANOBITHOMY peecTpi.

: Yci marepianu cripaBy 36epiraloThest y cy6’ €KTa HaAaHHs aAMiHiCTPATHBHOI
MOCTYTH.

Ockapikenus pe3y/ibTaTiB HAJAHHSA AAMIHICTPATHBHHX NOCIYT
53.Cy0’eKkT 3BEpHEHHs Ma€ IPABO IOJATH CKAPry HAa OTPUMAHMii uepes
Llenrp  pesymbrar  agmidicTpaTHBHOI  mocnyrd 10 cy0’ekTa  HajaHHs



a/IMIHICTPATHBHOI MOCTYrH ab0 10 BMINOTO OPraHy BiZHOCHO TOTO Oprasy, Lo
BHPILIUB CTIpaBy (y pasi, SKIIO TAaKWii BULIHIT Oprax 1cnye)

54.Ckapra, sika momaerbcsi 10 L[eHpr, MIArae peecrpauii y Mnopsjaky,
BCTAHOBJICHOMY UMM PeriamenTtom. He misHille HacTylHOro [Hs 3 MOMEHTY
peecTpaiii ckapra pa3oM i3 Marepialamy, IO JOJAIOThCS 10 Hei MepelacTbCs
(HaJICHJIAEThCA) Cy0’ €KTY PO3IIISY CKapry.

55.Cy6’ ekt po3riisiy ckapri 30608’ i3aHUI PO3IIIAHYTH i BUPILIUTU CKapry
BINOBIAHO 10 BUMOT YHHHOIO 3aKOHOJABCTBA YKpAiHM Ta 3a0e3MeunTH nepeiaHHs
pimenns y LieHTp u1s 1oBeeHHS 10 BiIOMA CKapKHUKA.

56.Y Bunajky, Ko cy6’ €KT 3BepPHEHHS HO/Ia€ CKapry Ha pe3yJbTar HaJAaHHs
QIMIHICTPaTHBHOI TOCITYTH, OTPUMAHUH 4epes Ilem*p, 6e3nocepeﬂm,o 0 cy0’exra
po3rasay cKapr, TakHii opraH 3000B’s3aHMii HaJicaTH KOMil0 ckapru a0 LleHTpy
MPOTATOM I’ ATU pOOOYMX JIHIB 3 JHSA il OTpPlMaHHH a TakoxK npoinpopmysatu Llentp
PO pe3yJbTaTH PO3IJISAY CKAPr MPOTATOM IT’'ATH pOGOYMX [HIB 3 JHA NPHHHATTS
PIIICHHS 32 CKaproxo.

OcobummBocTi aisnbHOCTI TepuTOpiaabHOTo Niaposainy ITHATIL,
aaminicrparopa IIHAII, sikuii npamoe na sixaanenomy poGovomy micui (y
pasi ix yTBopeHHs)

57. PimieHHs npo YTBODEHHS Ta PO3MIILEHHS TEPUTOPIAILHOrO MiAPO3/iny,
BIJUIAJIEHOTO POOOYOro Micls a/IMIHICTPaTOpa MPUIMAETHCS CillbChKOIO pazow 3
YPaxyBaHHAM NOTpe® CyG’'€KTiB 3BEpHEHHS, KiIBKOCTI HAcejeHHs, mo Gyae HUMH
00ciyroByBatucs, Ta o6csry MOCIYT, 1O HAZABATHMYThC.

58. Tepuropiansuuil miapo3ain, BigganeHe poGode Micie azaMiHIcTparopa
PO3MILILYEThCA Ha mepmomy abo Apyromy moepci GymiBmi 3a ymoBH CTBOPECHHS
HAJICKHUX YMOB ISl O€3MEPEIIKOAHOTO JOCTYIY Ul 0CI0 3 IHBATIJHICTIO Ta iHIIMX
MaIoMOOLTbHUX TPy HaceNeHHs 10 Takoi Oy miBJIi.

59. Bignanene poﬁoqe Micle afMiHiCTpaTopa Moxe OyTH NepecyBHUM, 110
nepeadavyac HasIBHICTH BITIOBIIHOIO KOMILIEKTY TEXHIYHUX 3aC00IB (KOMII'HOTEPHOI
TEXHIKH Ta OPrTEXHIKM), OCHALIEHHUX BiAMOBIIHUM NPOrpaMHUM 3abe3reveHHsM Ta
BUIbHMM JOCTYIIOM 10 IHTepHeTy.

Pobora nepecysHoro BimianeHoro wicus aaminictpatopa 3abe3redyerbes
IIUIIXOM  TPOBEJICHHS  BHI3HMX  NPHUHOMIB  ajMIiHICTpaTopa 3a  MicLeM
NpOXMBaHHs/TiepeOyBanns (MICLIE3HAXO/UKEHHAM) Cy0’eKTa 3BepHEHHS abo 3a
IHIIOK aJPECOI0, 3a3HAYEHOK HHUM, Yy MeXaX BiAIMOBiAHOI a/IMIHICTPaTHBHO-
TepUTOpiaibHOi oauHMLI. Tlepenik kareropiii cy0’eKTiB 3BEPHEHHS, AKUM MOXYThb
HaJaBaTUCA AJIMIHICTPATHBHI TMOCIYrM 3a JOMOMOrOK IMEPECYBHOTO BiIIaNEHOro
MiCLIS a,nMiHiCTpaTopa Ta MOPAMOK poOOTH  ajMIHICTPAaTOpa  MEPECYBHOTO
BIZUIQJICHOTO MICLI BU3HAYAETHCS CLIbCHKOIO PAIOIO.

Jlo 060B’s3K0BOI  KaTeropii cyG6’€KTiB 3BEpHEHHS, SKUM aAMiHiCTPATHBHI
MOCAYIH  HAJAKOTHCA 3@ JIONOMOrOK  MEPECYBHOrO  BiIAJEHOTO  MiCIps
aﬂMiHiCTpaTOpa Hajle)KaTh 0COOHM 3 IHBaMAHICTIO | rpymm Ta iHm ocoOu, fki, 3a
BUCHOBKOM J'IlKapCbKO-—KOHcy.ﬂbTaTHBHOl KOMICIi, He 3J1aTHI J0 ¢aM000CIyroByBaHHS
i 10TPe0YIOTh MOCTIHHOI CTOPOHHBOT 1ONIOMOTH.



60. Y npuMillleHHi TEPUTOPIaTbHOrO MiAPO3/iny, MPUMILIEHHI, /1€ PO3MIIICHE
BifUTaieHe poGoYe MiCLE aJMiHICTPAaTOpa, 3a0e3Meuy€ThCs PO3MIIICHHS aKTYalbHOI,
BUUEPITHOI iH(opMalLii, HeoOXiAHOI JUIS 0JIePXKAHHA A/IMiHICTPATUBHUX MOCIYT.

61. TepuropianbHuil MiAPO3/LI, MPUMIIIEHHS, J€ PO3MIIIEHO BiIIANCHE
poGoue Mmicue aamiHicTparopa (KpiM NEpeCyBHOINO BiANCHOrO poGovoro Micus
a/IMiHiCTpaTopa), 06MANITOBYOTHCS MIiCIIMHU JUTS O4iKYBaHHs Cy0’ €KTaMH 3BEPHEHb.

62. Tepuropiansuuii migpo3ain ITHATI, anminictparop IIHAIIL skuii npaigoe
Ha BiazaseHOMy poGOYOMY MiCLl, MOXKYTh OOCIYrOBYBaTH HAcelEHHS OJHOTO abo
JEKIIBKOX CTAPOCTHHCHKUX OKPYTIB.

63. 3a pimeHHsIM CiTbehKoi paau OKpemi GyHKIi aMiHicTpaTopa, noB’s3aHi
3 OTPUMAHHSM 3asBH Ta BXiJHOTO MAKETa JOKYMEHTIB, BHM/AYOK) Pe3yJbTaTiB
HaJaHHS aIMIHICTpaTMBHUX mNocayr abo HaJaHHAM aJMiHICTPATHBHUX TOCIYT,
MOXYTb 3/1HCHIOBATUCS CTAPOCTOIO.

64. YV punaakax, nepea0ayeHUX 3aKOHOM, CTapOCTH MOXYTb Ha/laBaTH
aJMIHICTPATHBHI MMOCIIYTH BiIMOBIHO A0 PIlIEHHS CUILCBKOT Pa/Iy.

~



